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INSTRUCTIONS: See Pubhcatldn No. 76—-BM--1 for instructions on complatmg this form. Forward s:gned orugmal to
Department of Archives and Hlstory, Records Management Division, 330 Capito} Avenue, Atlanta, Georgia, 30334,

s A ef

Attention: Scheduhng Section, L ' ;

JPE,@FME 13 Agency Address’ . [ _For recoros MANAG?JET\J?O?&HPL:
Aplication Date Department of Natural Resouroes  Application Number |
__ﬂ_#_‘l':lfs:'?__ ~ | ~Environmental Protection Division 7 q 2-80 )
Application Number 270 Washington St., S.W., Rm. 825 Date Received  Date Completed |-

Atlanta, Georgia 30334 ' JAN < 4
:P "E 1980
= P el T P %—a‘*i_ew_ &iﬁ . L DEC 1 7 1979 "_l___ e o ]
2 Person to Contact Working %ttl? Telephone Number
... Ruby Busby e Secretary 656~6593

3. Action Requested

a. XX Estaoush Retention Schedule: rﬁcord will continue to accumulate.
b. [J Dispose of present accumulatioh: no further accumulation anticipated.

| _c. 0O Amend ApplicationNo. ____ . Check Qne: O Change; (1 Supercede; O ] Void
4, Dates of Series 5, Records Series Title {followed by title used in office; if d.'fferenr)

Earliest Latest State Economic-Environmental Grapts and
1974 1977 Emergency State Grants {Approved)
a. DT\T;S(QH and afla?:ﬁazon T that is the functlon ;i tahﬁe Division ahﬁa'—t?ﬁcbffuce in whucml{?hc-;réi:bﬁraﬁs—gr-l’;sd?a:a_t;&" T

Environmental Protection Division - Administers funds appropriated by the General Assenbly
to make grants to local governments for construction of water supply and water pollution
control facilities. This includes approval and disapproval of applications for State
grants. The State grant projects are sypervised by this office until conpletion and upon
conpletion, when final payment is made, the project is closed.
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7. Record Ser es Descrlptlon This file containg the follow:ng documents finclude form numbers and titles, :f any):
: Administering ™
Documents relating to: / State Economic-Environmental State ‘grants and,

Fmergency State grants for construction of Water Supply and Water -
Pollution Control Facilities.

Included are: ' . : 7 :
Correspondence, applications, contract documents, engineering reports,
maps, plans and specifications, project reports, request for payment,
invoices, pictures.

File is arrarsed: Alphabetically by city/date
8. i “anthly R.farznce Rate o *ﬁo:ﬂ))f\_an‘é?;re_c_ords referred to which are: T T
e to cix menthsold . __: Seven to twelve momhs old . ..___.; Thirtzen to twrenty-four rronl‘*s od .
e e ?
| entyfvzonthsandolder—— . -7 pijes referred to Archives only after grant is complcted.
9. . -nual 1202 of Accumulagion of Rernrds o]
Uottarsizy erawers KX __; Leyal-size drawers cem--m; Shelves ceee; Other {sggc,fy} e e

Cr kox - 5 years.
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A vq 10, Cunmonmue _(Place an "X n the proper eglumn) _ ]
~w | a. ls this the oificial copy of the series? . I
BN _If not, where is it? — e e S
b. Does the series contain confidential information requiring security handling? If ves, cite law or regulation,
X s ) - o . A
X ¢ s thls a vual record? e L e

»a ) | d. Does this series have historical or long term research value? e Y
e. When one or two documents in the fnle make it necessary to keep the entire flle for af!ong period, could these

X documents be scheduled se gargjely’ L . ‘ o ]
|} X | _f, Isthe information contained in this series ezerpubhshedl;!ues anaqh copv : ' e
g. |s the information contained in th:s series ever analyzed and/or recorded in a summarized report?

R VA —

X ). _Myesattacheooy, . . . R , —
h. Is there a duplication of this series in your office, or in another off:ce or agency?
|| X | _Ifyes where? . e e e et e
X i. Js this series for a major portion ¢ O_LZJLEQALQ_ILEFQfleed?“._.__ﬁ_."___-_____ e ,,j
1% 1_i._Does the record series result in a computer printout? ]
11. Retention Requirements The following requires the series to be kept:
a. State Law t_ years. d. Audit period 2 e YRzrS,
b. Statute of limitation e . ._yarS, e, Administrative need Duratlon_f)_f“g}-?ﬁli_- 2ars,
¢, Federal law e __YE3rS. f. Federal retention instructions . ____years.

]

Attach copy or excerpt of laws or regulations. Explain administrative need.

Long term historical value

—_— e, —— e

12. Apcraved Dlsposmon Instructions  T°#s ageﬁcy y recommends that the file series be cut orf at the end of each:
# Calendar Year;.(0 Fiscal vear;: XX Other . __ _____ __ __._______then,

'.-;7 Hold in the current files area __ . __month(s) .____."___ vear(s); then

O Transfer to local holding area, hold —____....___year(s); then
O Transfer to State Records Center; hold ——.. ..year(s); then
L) Restroy.
=4 Transfer to State Archives for permanent retention,
XA Other (Specify) . *

Upon termination of grant, remove from-'active file and place in inactive file; cut
off inactive file at end of each ca!endar year; hold in current files area 2 years;
then destroy CRT L e e

These instructions apply to all prior and future accumulations of the series.

—Ag:ggiqfcagf{);s]gnee (Srgneture} ___m__g_g_tgl____ o Rec-m;d§ ds Management ( Offlcer (ngnarure) Date
() J ENET r-?dlof //J:(/ -!7/:?%'2 ?ﬂ@,&,}émg\_ \1‘_\ﬂj
State Rccords Co nittee (.S‘ignarure) Date
Recommendations in para- T T h
greph 12 zre approved. State Audntor/Desngnee
{If dicapproved, attach fetter TR 1
of explarsiion.) Sacret te/Oesignee
Attorney Ccnnrﬂl/Des cr.ee
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